Job Pack: Fundraising Manager

Community of the Resurrection
Mirfield

Application Process

Thank you for your interest in the post of Fundraising Manager for the Community of the Resurrection. I enclose an information pack which should answer most of your questions. It includes:

· A job description & person specification

· A background paper on the proposed appeal and the Community itself

· An application form

Further information on CR can be found on www.mirfieldcommunity.org.uk .
The closing date for applications is March 25th 2009.

I hope you will apply and, if you do so, please apply using the following format:

· Complete the enclosed application form in full and add a personal statement about why you want this job (maximum 250 words)

· If you wish also provide a detailed curriculum vitae 

We are particularly anxious that you outline your fundraising skills, experience and successes very clearly in the documentation you send. Please do not add press cuttings or other support information at this stage.

Please send your application by post to:

Fr George Guiver CR

Community of the Resurrection

Mirfield

West Yorkshire

WF14 0BN. 

Tel: 01924 483301  

Or by email to: gguiver@mirfield.org.uk 

If you wish to have an informal discussion about the post before applying please contact Peter Panteli on 0776 417 0530.

Job Description: Fundraising Manager
1.  Summary

A fundraiser is urgently needed to manage a 

£2 million Centenary Church Appeal 

Salary region of £30,000 p.a.

This post would suit either an experienced fundraiser or someone seeking a career change and wishing to take advantage of a fast track management training opportunity supported by one of the country’s leading fundraising consultancies.  

The new capital fundraising campaign is based on an existing fundraising strategy prepared by external consultants. The Church is heavily used by 2,000 people a year and is now in need of major repair and refurbishment work and the project will also create an education and heritage centre. Key work areas will relate to raising funds from individuals, major gifts and peer to peer fundraising. 

The Fundraising Manager will work with the Superior and Chapter to lead CR’s fundraising work. This is a new post which has at its aim the creation of a fundraising operation able to raise up to £ 2 million towards the Church project. The Church development will be part of a £6.5 million capital programme to redevelop CR’s site in Mirfield, West Yorkshire. The fundraiser will have some input in the other elements of the development but most funds for non-Church works will come from reserves, asset realisation and borrowing.
The fundraising manager will offer strategic management of fundraising and directly manage actions to raise funds from individuals, Big Gift, Legacies and Business and will support consultants who will raise funds from Trusts and other grant giving bodies. These responsibilities can be re-negotiated if the successful applicant has grant seeking skills.
In addition they will, with other staff, lead on fundraising related:

· Administration

· Attending/supporting Committees

· Support services

· Creating a Giving Environment

· Research
· Donor Care

· Database

· Audit

· Monitoring

· Performance Statistics 

The post-holder will be a person of outstanding ability who will inspire confidence within and outside of CR and who will motivate and enthuse CR’s fundraising supporters and volunteers.

2. Main Responsibilities

The following assumes that the successful candidate is an experienced fundraiser. If the successful candidate has been accepted as a fast track management trainee, full support will be offered as required by one of the country’s leading fundraising consultancies.
The fast track management trainee option involves an initial period of on the job training, support and mentoring designed specifically for the successful applicant and based on their existing competencies.
Strategy

1. To develop and update CR’s Fundraising Strategy and Fundraising Plan on an ongoing basis. 
2. To be responsible for setting sector fundraising targets

3. To monitor and evaluate progress on a regular basis against agreed targets and to report to the Superior. 
4. To advise the Superior and Chapter on CR’s fundraising strategy.
Fundraising Implementation

5. To lead the implementation of the fundraising plan including fundraising and directly associated public relations and marketing.
6. To support CR’s communications and brand developments.

7. To manage the development of fundraising literature, resources and systems including the computer system in collaboration with other specialist staff within CR.

8. To manage and undertake fundraising particularly in relation to:

· Individuals

· Big Gift

· Legacies

9. To support fundraising to trusts and other grant giving bodies.

10. To identify and lead the identification of appropriate donor prospects through a planned research programme.
11. To manage big gift fundraising activities

12. To develop a community and donor acquisition programme
13. To design audit and monitoring systems.
Management 

14. To support the project development process

15. To act as the professional manager on all other aspects of the fundraising process 

16. To liaise and work with staff, volunteers and external consultants to agree development plans

17. To create fundraising development protocols

18. To undertake any other duties appropriate to the  successful implementation of the campaign

19. To ensure all grants and contracts are monitored with respect to spend against budget and meeting of targets and that reports are presented appropriately to funding bodies.

Staff & Volunteers

20. Assist with the recruitment, induction and training of all fundraising volunteers and ensure that adequate support arrangements are in place for them.

The Community is a flexible organisation; the duties of this post may be subject to adjustment from time to time and the post holder will be expected to carry out any other reasonable tasks required of him/her in furtherance of CR’s wider objectives.
Background Paper – Centenary Appeal

The Centenary Appeal 

1.1 Drivers

There are two main drivers for the proposed capital development:

· To improve the operational effectiveness of Community of the Resurrection (CR) in its mission by improving the buildings within which it operates

· To increase the sustainability of CR by creating additional income streams 

There are three major elements of the proposed capital building programme:

· The refurbishment of the Church of the Resurrection

· The creation of a new Community Building or Monastery

· The reconstruction of the Retreat House to create 20 apartments and a new smaller Retreat House.

1.2 The Refurbishment of the Church of the Resurrection

This is a Grade II building begun in 1911 and completed in the 1930s, with later additions. The main planned works relate to:

· A new heating system

· Complete redecoration

· Flooring and access

· Electrical rewiring

· A new lighting system

· A new sound system

· Significant works to access and flooring in the lower church

· There is a possibility of replacing the organ

· Reordering the entire church for community use

· Creating an education, pilgrimage and heritage space

These are essentially works relating to maintenance, reordering and access. The church is heavily used by 2,000 people a year, in addition to its use by the Brethren, and it now needs to be made more accessible, functional and sustainable.
1.3 Reconstruct the Community Building and Retreat House  

The current building requires substantial works on heating, access, bathrooms, toilets and finishing. It is not a fully sustainable building environmentally or economically and it fails to offer what either CR or visitors require.

The project involves complete reconstruction of the current building, whilst retaining the basic shell, creating a smaller Retreat House and 20 apartments. The apartments are intended for letting (providing income long term) but part may be sold (providing a capital sum to spend or invest).

1.4 A New Community Building or Monastery

This would be the new Monastery, connected to the church, providing the centre for CR’s life and, in addition, providing the church with toilets.
As the Community will lose its own building, which will be turned into flats/retreat house, a new Monastery is essential. It will require rooms for 25 brethren, visitor and office facilities.

1.5 Financial Target 

The full capital costs will be in the region of £6.5 million. CR will provide a substantial proportion of this from reserves, asset realisation and, if necessary, borrowing.

£2 million will need to be raised by fundraising. This will be mainly from :

· Grants from trusts and other grant giving bodies
· Big Gift

· Individuals

· Pledged Legacies

· Business
This will be a challenging campaign within the current economic climate.

It will be branded as the Centenary Appeal timed to conclude by 2011, a hundred years after the building of the current church began.

A detailed fundraising strategy is in place, prepared by fundraising consultants. However, the Fundraising Manager will have substantial flexibility to amend and adapt this strategy.

Fundraising Consultants have been retained to act as mentor to the Fundraising Manager on a tapering basis over the first year of their appointment.

2 A Snapshot of the Community of the Resurrection

The Community of the Resurrection was founded in 1892 by 6 priests who saw God to be summoning them to a way of life yet to be fully discovered. The distinctive gift and call that emerged was a living-out of the baptismal vocation through community life, sustained by common worship within the Church's tradition, and issuing in work in the midst of Church and society.

The Community belongs within the monastic tradition, a fact visible in its worship, in the practice of enclosure, and the threefold vows of obedience, stability and conversion of life made by brethren at their profession. 
The Community of the Resurrection at Mirfield has become a place which attracts large numbers of people from many backgrounds, who come to share in the Community's life and worship, or simply find themselves coming to Mirfield because it is a focus for many things.
The confluence of people has become so great that CR needs facilities that can help it receive them adequately, while enabling the Community itself to continue living that life for which many people come.
The House of the Resurrection
The retreat house hosts many groups “large and small" who come for retreats or other kinds of gathering. There is also a continual flow of individual guests. CR also regularly receives a small number of longer- term guests, most of whom come from overseas for study, and to learn something of Anglican monastic life.
The Community itself is going through a process of radical reappraisal of its life, in a conviction that the life of religious communities today needs to engage with a rapidly changing world.
The College of the Resurrection
The Community founded the College 100 years ago with a belief that certain qualities and skills are essential to Christian ministerial priesthood. Central to those are a firm formation in a disciplined life of prayer and worship, discovered and owned through sharing them in a close common life, a common life which is so concentrated that it has the capacity to enable students to grow towards greater maturity, self-knowledge, and understanding of others. In recent years the College's work has expanded to include various types of non-ordinands, local folk doing a variety of courses, a close partnership with the Northern Ordination Course r (as of this year known and the Yorkshire Ministry Course) and a strong contingent of international students, and the international contacts and exchanges that flow from that. The work of the College is set to expand as a result of regionalisation of educational resources in the Church of England, and needs to carry forward further pioneering work aimed at equipping Christians at every level to grow in depth and articulacy in the midst of an increasingly de-Christianised society.
The Mirfield Centre
The Mirfield Centre was founded in 1997 with the aim of evolving into an agent for Christian formation and development, to inspire people to live with hearts open to God and attentive to others. There is an emphasis on the local region, but the Centre's remit is partly national. In addition to day-events, the Centre is co-operating in various forms of Christian education, while developing work among young people, asylum seekers, and mutual support groups; it is initiating work in the areas of community cohesion and interfaith understanding, and on issues of justice and ecology. 
The Community Church
Work on the large and beautiful Community Church was begun in 1911, and completed in the 1950s. It is now apparent that the whole building needs to be made more suitable to today's needs. In the Upper Church the Resurrection Chapel needs to be turned into a flexible worship-space that can be a worthy paradigm to all those who come to CR to study Christian liturgy and be formed in it. It is also potentially flexible open space for worship with young people, now a Community priority. The main body of the church is no longer appropriate to the present situation, and needs to be turned into an adequate worship-space for the community and the many guests who join its worship. The Lower Church, which is the College's chapel, also used by the NOC and other groups, already has plans for a modest re-ordering. The history and understanding of Christian liturgy is such a major element in the Community's history and resources that if those things are better embodied in the church building, it can become a focus for wider renewal in the worship that goes on in our parishes.
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